
September 2020 

 

Dear Year 9 students, parents and carers 

We are really looking forward to you joining us at Alleyne’s Academy in September.  Due to 

Government Guidelines, it will be a little unusual in the first instance, as we are doing our best to 

keep year groups separate throughout the day and maintain social distancing rules.  

The following information seems like a lot of dos and don’ts but we are having to put in place these 

rules and routines in order to keep students and staff safe.  Once the social distancing restrictions 

are eased or removed, our curriculum timetable and the way that we run the school will revert back 

to normal. 

I am now going to set out clear instructions for the start of term in September: 

 Students will receive timetables, by email, before the start of term. 

 Parents will understand that in order for us to operate our cashless system for break and 

lunchtime, money will need to be credited to ParentPay accounts. 

 Students must follow rules with 100% compliance:  Any deliberate and/or repeated 

deviation from the rules on: 

o social distancing; 

o student zones; 

o health & hygiene 

will be treated very seriously and we may have to have a discussion as to whether I can 

 safely educate such an individual on school site.  No one will want to be in that position but I 

 will not tolerate the health and safety of others being put at risk. 

I am sure you all agree that our children should be taught in safe environments and understand that 

staff have a right to work in a COVID-19 secure work place.  We will continue to provide a caring, 

happy environment where students thrive and learn despite having a lot of new rules and 

regulations. 

If you have any questions or concerns please do not hesitate to contact me; I will either respond or 

pass your question to the relevant member of staff. 

Kindest regards  

Karen Lockett 

Headteacher 

k.lockett@alleynes.staffs.sch.uk 
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First day at Alleyne’s – Year 9 Induction Day 

 Tuesday 1st September – This is induction day for Year 9 and Year 12 only 

 School buses will be in operation 

 Year 9 enter by the front gates; staff will be on duty 

 Arrival time is 8.45am 

 Year 9 will line up on the school field in tutor groups (if it is very wet we will tell students 

where they need to go) 

 You will then go with your form tutor to your tutor room which is in the Year 9 Zone, the 

House Block 

 Students must social distance from staff 1m+; this is very important particularly for 

teachers and Teaching Assistants who spend prolonged periods of time with students. 

 After your tutor period you will have some induction lessons throughout the day 

 School ends at 3.05pm for Year 9 and you will leave through the front gates.  (The slightly 

earlier finish for Year 9 students who catch the bus gives them time to get to the bus waiting 

area.) 

What do you need to bring to school with you? 

Checklist 

 Wear full school uniform apart from when you have practical PE when you can come to 

school in your school PE kit.  You can wear leggings or tracksuit bottoms over your shorts in 

the day.  If you want to wear your PE shorts in the day they must be knee length.  (This 

means that students do not need to use changing rooms.) 

 You can bring your mobile phone but it must be switched off and in your bag from the 

moment you step onto the school site.  If it is seen or heard it will be confiscated. 

 Pencil case containing pen, pencil, ruler, rubber, calculator, highlighters, compasses and 

other mathematical equipment.  This is very important; you cannot borrow equipment in 

school because of potential transmission of COVID-19. 

 DEAR reading book - students need to have their own book/magazine to read during DEAR 

on Wednesdays, Thursdays and Fridays 

 Any exercise books that are needed for that day 

 Planner and timetable 

 Water bottle pre-filled at home, and snacks 

 Tissues to encourage good respiratory hygiene: catch it, bin it, kill it (tissues will also be 

available in classrooms) 

 Packed lunch or ensure money is credited via Parent Pay for lunch.  Parents will understand 

that in order for us to operate our cashless system for break and lunchtime, money will need 

to be credited to ParentPay accounts.  (There will be no cash loader facility.) 

 Bus pass, if needed 

 

It is essential that in the current circumstances students come to school fully equipped as we are 

unable to lend equipment and students will not be allowed to borrow equipment from peers. 

 

 



Year 9 Wednesday 2 September onwards 

 Students must social distance from staff 1m+; this is very important particularly for 

teachers and Teaching Assistants who spend prolonged periods of time with students. 

 We are following Government guidance and are keeping year groups (bubbles) in their own 

zones as much as possible throughout the day in order to minimise contact with other year 

groups. 

 Students may, on occasion, pass other year group students in corridors/outside/toilet blocks 

but this is a low risk activity and we are minimising the chance of this by the use of zones 

and separate breaks and lunch. 

 Students - please, on your way into and out of school, do not mix with other year groups and 

always try to maintain 1m+ social distance from adults and members of different year 

groups. 

 Some practical lessons will be taught out of zone.  The room will be sanitised before another 

year group uses that room. 

 Arrive at school at approximately 8.45am ready to be sitting in your classroom to start the 

lesson at 8.50am 

 If you arrive early don’t worry and don’t wait outside, go to the Year 9 waiting area which is 

the Theatre.  Do not go anywhere else in the school. 

 Year 9 designated teaching zone is the House Block  

 All year groups will have separate break and lunch times.  During break and lunch Year 9 

must go directly to the dining room.  The two areas that students can use at break and lunch 

are the dining room and areas 2 and 3 on the field.  Students can use the toilet blocks in the 

dining room or the ground floor of the main building.  They must not go anywhere else in 

the school.  Students will not be allowed to go to the toilet during lesson time unless there is 

a known medical reason (if there is please let us know). 

 Some students will be given a special pass by Mr Bailey, SENDCO, and be able to use the 

HUB at lunch and break time and have a separate waiting room in the morning if they are 

early.  Teaching Assistants will be in these areas. 

 If students can be outside they will be - this is in line with Government guidance, so ensure 

students wear a warm and/or water proof coat if needed. 

 Students in their year group bubbles do not have to social distance from each other, 

however they must not touch each other.  There must be no physical contact, this includes 

at break and lunch.  We are arranging classrooms so that students are not facing each other, 

they will be told to wash hands regularly for 20 seconds using soap, rooms will have 

sanitisers and tissues and students will be told to sanitise their work space.  Tissues will be in 

every room and we will encourage ‘catch, it bin it, kill it’. 

 Students must not shout in school as this can spread the COVID-19 virus. 

 Having students in year group bubbles with their own zone, and social time will minimise 

contact between bubbles. 

 Students must bring their own equipment to school, any equipment that is used in school 

will be sanitised after use. 

 Students will not be allowed to play football or any ball games at lunch or break. 

 PE lessons will be conducted outside if at all possible.  All activities will be non-contact.  Use 

of equipment will be kept to a minimum. Any equipment used will be sanitised before and 

after use.  Students will be supervised whilst sanitising equipment and or they will be 

sanitised by staff. 



 Sanitising stations are dotted around the school and there will be hand sanitiser in all 

classrooms.  Students will sanitise their hands on entry to a lesson, classroom or dining 

room. 

 Parents/carers can only meet with a member of staff by appointment and please no more 

than one adult to meet with a member of staff at any one time. 

 Parents will be contacted immediately to collect their child if the child displays COVID-19 

type symptoms and advice will be given as to what must happen next with regards to testing 

and isolation. 

 Parents will be contacted immediately if there is any violation to rules regarding social 

distancing or being able to provide a COVID-19 secure environment.  If it is thought by a 

member of senior leadership team that the behaviour is high risk, deliberate or repeated, 

students may need to be removed from school immediately. 

 Our amended COVID-19 behaviour and safeguarding policy will be available on the website 

by September. 

 Our Risk Assessment will also be published on the website ready for September opening to 

all students. 

 

 

 


